VRQA Registration Requirement for Victorian Government Schools

Burwood East Special Developmental School
YARD DUTY AND SUPERVISION POLICY

At Burwood East Special Developmental School (BESDS), we consider the health, safety and
wellbeing of all children and young people to be our highest priority. We strive to ensure the safety
and wellbeing of children and young people at our school at all times. We have zero tolerance of
child abuse, and all allegations and safety concerns will be treated seriously and consistently .We are
committed to creating a safe, respectful and inclusive school environment where all students can be
happy, confident and resilient, regardless of their sexual or gender identity, cultural background
disability or other circumstances. We take account of the diversity of all children, including the needs
of Aboriginal and Torres Strait Islander children, children from culturally and linguistically diverse
backgrounds, children with disabilities and vulnerable children.

Burwood East Developmental School (BESDS) understands it holds a high standard of care in relation
to students at school. Appropriate, well-organised and responsive supervision of students during
class time, recess and lunch is an important aspect of keeping students safe at school. It also enables
staff to identify and respond to possible risks at school as they arise.

All staff participate in BESDS yard duty and school supervision requirements, and follow clear
procedures for responding to accidents or incidents in the playground and learning areas.

School staff are rostered on for yard duty during recess and lunch. Each school section develops
their duty roster with their team leader. After school, staff supervise until 3:20pm until students are
picked up by parents/carers. Students on school grounds outside these times will not be supervised
unless by prior arrangement with the Principal or Assistant Principal.

The majority of students at BESDS travel to and from school by DET funded school transport.
Students will be supervised by school staff at all times as they board and alight from school buses.
Student transport is electronically tracked on an attendance roll by Crown Coaches staff and the
School Transport Coordinator (Leading Teacher).

Parents/carers are requested to ensure that students do not arrive early or stay late after school
unless they are attending a pre-arranged supervised activity.

BESDS has in place a number of internal policies and procedures in place to respond to specific
circumstances and potential risks in schools, including:

e camps and excursions

e  First Aid

e grounds management and tree maintenance
e personal property.

School staff, parents and students are encouraged to speak to our principal, or leadership team, if
you have any concerns about potential risks at our school, or our duty of care obligations.
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Yard duty

Students must be supervised at all times by a responsible adult i.e. teacher or education support staff
member. As far as possible section team leaders will ensure that at least one teacher is on duty in section
playgrounds at all times. However it is acknowledged that on occasions due to unforeseen circumstances
(e.g. accident or medical event) an Education Support Staff member may be responsible for a small group
of students, until a member of the leadership team or therapy team give extra supervision, in these
circumstances.

All staff at BESDS are expected to assist with yard duty supervision and will be included in the section
yard duty roster.

At BESDS, staff in the Primary Section and the Secondary Section, coordinate their recess break
times with their section team leaders, to fit in best with student learning programs and engagement.

Each class has a staff member allocated to support playtime supervision of students, and if
additional playtime support is required this is to be communicated to the section team leader.

The Principal or team leader is responsible for preparing and communicating the yard duty roster on
a regular basis. At BESDS, school staff will be designated a specific yard duty area to supervise.

Staff who are rostered for yard duty must remain in the designated area until they are replaced by
another staff member.

During yard duty, supervising staff must:

e methodically move around the playground engaging students

e be alert and vigilant

e intervene immediately if potentially dangerous or inappropriate behaviour is observed in the
yard

o make the most of opportunities to explicitly teach desired behaviours and follow the SWPBS
framework as set out in our school’s Student Engagement and Wellbeing policy

e ensure that students who require first aid assistance receive it as soon as practicable

e |og any incidents or near misses as appropriate on Edusafe

e use their personal mobile phone ONLY IF NECESSARY i.e. in an emergency.

If the supervising staff member is unable to conduct yard duty at the designated time, they should
contact the team leader with as much notice as possible prior to the relevant yard duty shift to ensure
that alternative arrangements are made.

If the supervising staff member needs to leave yard duty during the allocated time, they should contact
the team leader but should not leave the designated area until the relieving staff member has arrived
in the designated area.

If a relieving or next staff member does not arrive for yard duty, the staff member currently on duty
should send a message to the office/call Assistant Principal and not leave the designated area until a
replacement staff member has arrived.

Should students require assistance during recess or lunchtime, they are encouraged to communicate
with the supervising yard duty staff member.
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Classroom

The classroom teacher is responsible for the supervision of all students in their care during class.
Students must be supervised at all times by a responsible adult. This may be a teacher or an Education
Support Staff person.

If a member of the classroom team needs to leave the classroom for a short period they should notify the
other staff member in the room, handing over responsibility. The section team leader should be notified
so that additional support can be arranged if required.

If a member of the classroom team needs to leave the classroom for an extended period of time, they
should in the first instance contact the team leader for assistance. They should make the second
contact the Assistant Principal, the Principal, or the Business Manager in the front office. The staff
member should then wait until another staff member has arrived at the classroom prior to leaving.

School activities, camps and excursions

The Principal and leadership team are responsible for ensuring that students are appropriately
supervised during all school activities, camps and excursions. Appropriate supervision will be planned
for special school activities, camps and excursions on an individual basis, depending on the activities
to be undertaken and the level of potential risk involved.

FURTHER INFORMATION AND RESOURCES

e School Policy and Advisory Guide:

o Supervision

o Duty of Care
o Child Safe Standards

o Visitors in Schools
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http://www.education.vic.gov.au/school/principals/spag/safety/pages/supervision.aspx
http://www.education.vic.gov.au/school/principals/spag/safety/Pages/dutyofcare.aspx
http://www.education.vic.gov.au/school/principals/spag/safety/Pages/childsafestandards.aspx
http://www.education.vic.gov.au/school/principals/spag/safety/Pages/visitorsinschool.aspx

